
 
DAME CATHERINE HARPUR’S OFFER FOR  
    HOME-EDUCATED CHILDREN  (version November 2024) 

 
 

 

This document is provided alongside any offer of a place for a home-educated child. It explains (not 

exhaustively) what the school offers home-educated families and any terms and conditions 

applicable when parents accept a place. 

This document will be revised on a regular basis and parents will be contacted in the summer term 

to ask whether they wish to continue with a place for their child throughout the next academic year, 

having read the most recent version of this document. 

Introduction  

Dame Catherine Harpur’s School is an independent school for pupils from ages 3 to 11 which offers 2 
days a week provision for children who are home-educated alongside full-time education from 
compulsory school age (after our pre-school provision). Our policy and procedures for providing a 
‘membership’ to our school for home-educated children have been evolving since sessions were first 
introduced in 2017.  

Given that a child who is attending 2 days a week is taking up a school place, we ask parents to only 
apply where there is an intention that the child will be attending on a long-term basis. To secure an 
ongoing place, families will need to pay on an ongoing basis for 38 weeks, even where holidays are 
taken in term-time. 
 
Dame Catherine’s is fortunate to have children whose families are from a wide diversity of 
backgrounds. We do not discriminate in terms of race, sex, or disability. We welcome children with a 
range of special educational needs. However,  where a child requires additional 1:1 support, we will 
need to ask parents to fund the cost of this support. (Please see our SEND policy for further details 
on children with disabilities or special educational needs. ) 

 
Home-education (our understanding) 
 
The responsibility to ensure that a child receives full-time education while he or she is of statutory 
school age lies with the parent/ carer with parental responsibility. The 1996 Education Act states 
that the parent/carer of every child of compulsory school age shall cause him or her to receive 
efficient full-time education suitable to his or her age, ability and aptitude, and to any special 
educational needs he or she may have, either by regular attendance at school or otherwise.  
Some parents/carers may decide to provide a suitable education by educating their children at 
home, often joining home-education groups, rather than seeking to enrol their child at a school. This 
is known as Home schooling, Home-educated or Elective Home Education. In this case, the 
parent/carer takes full responsibility for the education of the child.  
 
Children who attend Dame Catherine’s as a home-educated child are outside of our admissions 
policy and not on our school admissions register. This should not be confused with our ‘reduced 
time-table agreements, widely known as flexi-schooling, where children are placed on the school 
admissions register and the responsibility for the child’s education lies with the school. In these 
cases, the school is agreeing, in effect, to a child being absent for 1 or 2 days a week to be educated 



with parents. For full details parents are welcome to read our policy on school places on a reduced 
timetable (flexi-schooling). 
 

Our provision for home-educated children  

Dame Catherine’s will consider providing a place for a home-educated child to join us  2 days per 

week. We only consider 1 day a week in exceptional circumstances. These include, but are not 

limited to, where there is an intention for a child to work up to attending 2 days a week within an 

agreed timescale Parents are welcome to request additional days where the school has availability. 

Whilst additional days on a temporary basis might be possible, the school does not usually consider 
3 days or more on this model longer term (for more than 2 terms) given that, in such a case, a child 
would be educated for a greater amount of time in school than at home. The school would usually 
expect children attending for 3 days or more to be on our admissions register and apply for a 
reduced timetable unless there are exceptional circumstances deemed as acceptable to the 
Headteacher. This might be, for example, where a child is reaching the end of their time in primary 
education and has been home-educated for some time or is due to be home-educated after leaving 
Dame Catherine’s. 
 
As with children on the admissions register, the school will provide, 2 or 3 times a year, an overview 

as to curriculum content through the challenge question overviews sent to parents. Whilst teachers 

may be able to give an indication towards the beginning of a new challenge theme some subjects 

which might be taught on specific days, for example PE or outdoor learning, the school retains the 

right to adapt this curriculum in order to best meet the needs of the majority of the children and to 

make best use of staff expertise. As the school teaches certain subjects in an integrated way, it is not 

possible to provide a detailed timetable of subjects for each day.  As a general rule, English is taught 

daily and maths on 4 or 5 days a week. There might, from time to time, be a small extra charge for 

sports provision due to the school buying in specific sporting expertise and equipment. 

There will be times when the curriculum for the day is altered e.g. due to specific themed days or as 

a result of certain weather. 

 
Registering interest, applying for a place and fees 
New families should contact the school office to request a tour of the school. Following this visit,  if 
they wish their child to be considered for a place, parents should complete an expression of interest 
and trial session form and, should a place be available, the relevant application form.  
 
It is helpful if parents initially enquire about the availability of spaces from the school office. We will 
need to ensure that spaces are available for families looking to be on roll at our school, especially 
where they live in the local area. We will also need to consider the needs of the children currently in 
the school and a particular class when offering a place to a new child. We will request that a child 
attends a trial session to help us assess whether we will be able to offer a place, should one become 
available. 
 
We will also try to consider any child who will be seeking a place in one of our classes who: 
 

• Has a sibling already in the school or pre-school;  

• Attends in the pre-school provision; 

• Has previous or special connection with the school, for example living in the local area;  
 



 
The headteacher will also need to take account of the following when making a decision as to 
whether the school can accept a new child: 

• Safeguarding the children is of paramount importance; 

• any resource implications; effective co-ordination will require time and, whilst there is no 
obligation to do so, our school wishes to do what it can to support families by sharing any 
relevant approaches and resources.  

• The overall impact on the current group of children and the school at the time; 

• Where a child has additional needs, the school might need to discuss with parents how 
additional support will be funded. Where the child has an EHCP, the provision might need to 
be discussed with the local authority.  

 
 
If there is insufficient space to accommodate requests from families who home-educate, we are 
happy to contact parents  if and when a space becomes available. 
 
It will be the decision of the Headteacher as to whether he or she feels the school can offer provision 
for a child who is being home-educated. The governing body (our Trustees) has agreed a general 
approach to requests from home-schooled families, but this does not preclude the Headteacher 
from the need to consider each request individually.  
 
If the school believes it can offer a place, it will confirm this in writing and ask parents whether they 
wish to accept this offer, along with any specific terms and conditions (such as availability of days, 
additional charges for support etc. 
 
By accepting the offer of a place, parents are jointly and severally agreeing to pay the fees applicable 
to the school year by the due date in the schedule / plan attached to the offer. There may be 
additional fees payable throughout the year, including  extras such as co-curricular activities, 
educational visits or damage where the pupil alone or with others has caused wilful loss or damage 
to school property or the property of any other person or late payment charges if incurred.  
 
Parents are responsible for ensuring that they allow adequate time for payment to clear into the 
School’s bank account. If an item on the fees invoice is under query, the balance of that fees invoice 
must be paid.  
 

Notice of withdrawal of a home-educated child 
 
In replying to our offer of a place as a home-educated child, parents are agreeing to providing 6 
weeks notice in writing should they wish to withdraw their child. School holidays are not counted 
within this notice period. Parents will be financially responsible for payment in full at the rate 
applicable for the 6 weeks as ‘fees in lieu of notice.’ This is necessary as there will be a genuine loss 
to the school in these circumstances. The rule is necessary to promote stability and ensure that it 
can plan staffing and resources.  
 

What is included in the fees. 
 
INSET days 
 
Our school year is based on 38 weeks, and this includes 5 INSET days, i.e. the school is open to 

children for 37 weeks (or 185 days), usually spread across 39 weeks overall. This is to enable us to 



mirror the 38 weeks of Local Authority funding for Early Years children, which also takes account of 

INSET days.  

Home educated families are expected to contribute pro-rata to INSET days in the same way as 

families with children on roll. Parents will therefore pay for 38 weeks (76 days), recognising that 2 of 

these are contributing to INSET days. 

When organising the school calendar, we do our best to spread the INSET days across different days 

of the week, given the number of part-time children we have. We are also aware that there is an 

extra bank holiday on a Monday in May. This date is factored into the school calendar elsewhere so 

that we still offer 185 days over the year. However, ensuring the exact number of days over the year 

can sometimes be difficult, given that every child will attend a different combination of days. In such 

cases, we will offer either a day in lieu if we are able to or refund the cost of the days if not.  

Wider events 

Children will be included in the wider life and opportunities of the school such as sports days, 

performances, family celebrations and events etc. as much as possible. In order to attend events 

which are not whole sessions, should they be held on an alternative day to a child’s usual 

attendance, there will be no expectation for the family to pay for attending these events. It is often 

not possible to attend school for an extra whole day, but where this can be offered, any additional 

charge will be made clear in advance. 

Over the course of the year, there might be school visits. There will be some visits which we open-up 

to all children including where a child doesn’t usually attend school. However, this isn’t always 

possible, and some visits will only include children who are in school on that specific day. Our 

general approach is outlined below. 

 
Children who have a place at the school on the day the visit is to take place 
 

• A child who has a place at the school on the day of the visit will be included in the visit. 

• Should a child NOT wish to accompany the visit, parents can request to book a session on an 

alternative day instead, although this might not always be possible.  

• Should the child take part in the visit, parents will be expected to cover the full cost of the 

day (as usual) and the cost of the visit. 

Children who would not normally be due to attend school on the day the visit is to take place 
 

• A one-off charge for the day in total will be outlined at the beginning of the trip. This will 

take account of charges to cover adult staffing and supervision, transport, and visit costs.  

• There may be times when a parent who is home educating wishes to take their child and 

meet the school group at the venue. This will be at the discretion of the Headteacher. Where 

a parent is joining with their child, the school will make it clear in advance whether the 

school will be responsible for the child during that visit or the parent. 

 

One-off changes in days 

The school will not be able to accommodate one-off changes in days due to circumstances such as 

illness, holidays, attending other activities, etc. Parents should write to the headteacher with any 



potential exceptional circumstances at least 2 weeks in advance and these will be considered 

individually.  

Forced closure 

Where there is a forced closure (e.g. due to a flood or snow), parents are welcome to agree an 

alternative day with the school.  

Changing attendance days 

Should parents wish to formally change the day / days a child is attending, the parents can request 
this, giving as much notice as possible. he school will usually require a minimum of 6 weeks (not 
including holiday time) to consider changes. Changes cannot be guaranteed, but the school will do 
its best to accommodate families.  
 

Withdrawal of a place 
Dame Catherine’s reserves the right to withdraw a home-education place or ask Parents to remove 
their child from the school, if the Head is of the opinion that: 
 

• Because of the child's conduct or behaviour, the child is unwilling or unable to benefit 
sufficiently from the educational opportunities and / or the community life offered by the 
School; and/or  

• the child’s conduct or behaviour (including conduct or behaviour outside School) is 
unsatisfactory and/ or the required removal is in the School’s best interests and/or those of 
the child and/or of other children; and/or 

• the School is unable to meet the child's needs, and the School cannot reasonably 
accommodate adjustments or reasonably provide the nature or level of support required by 
the child; and/or   

• the behaviour or conduct of one or more of the Parents is unreasonable; and/or adversely 
affects (or is likely to adversely affect) the child and/or other children at the school, and/or 
the wellbeing of School staff; and/or a Parent seeks to undermine the policies and practices 
of the school or brings (or is likely to bring) the School into disrepute (among the School 
community or the general public); and/or 

• the Parents have failed to disclose required information in any declarations, or any 
declaration is found to be untrue. 

Where possible, the school will provide 6 weeks’ notice  however, in some circumstances, it 
might be necessary to withdraw a place with immediate effect.  

 
Monitoring and evaluating provision for home-educated children and feedback from 

parents. 

As a school, we do not monitor nor express any opinion on the content or quality of home education 

provided by parents or other providers  

If it appears that there are extensive conflicts arising between methodology or expectations which 

are causing barriers to the child and / or others in the group, the school may ask the parent/carer to 



discuss these barriers. This is purely in the best interests of the child and other children in the 

school. 

As a school, we welcome suggestions and constructive feedback about our provision and recognise 

that some of our fantastic ideas come from home-educated families.  

If a parent has a difficulty with our provision (our curriculum, teaching methods and resources, 

groupings or behaviour management and rewards strategies) they are welcome to get in touch with 

the headteacher on an informal basis. We do our best to accommodate the needs of our home-

educated children. There are, however, occasions where we, and parents, need to accept that what 

a family is looking for does not fit our school. This may be because we have an educational 

responsibility towards the children on roll at our school and bound by independent school standards 

for their education and progress, including what we need to include in our curriculum. We will be 

understanding and supportive if this means the family wishes to seek alternatives which better suit 

the needs of their child.  
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Dame Catherine Harpur’s School, Ticknall 

Acceptance Form for Home-Educated Children 

Year 2024-25 

Child's Full Name: Date of Birth:  

Name Generally Used:  

 

I / We accept the place which has been offered to us for my / our child (named above), on the terms 

of: 

• The confirmation letter together with any additional specific conditions (if applicable), which 

is attached to this acceptance form; 

• The School's offer document for home-educated children, which outlines any terms and conditions ; 

and 

• The schedule for the payment of school fees. 

We are aware of the most current school policies, including the behaviour policy and any code of 

conduct documents, which include protocols for the use of technology. We have drawn my child / 

our child’s attention to any relevant information regarding these documents. 

 

Declarations by the Parents / legal guardians 

I / We declare as individuals and jointly that:   

Terms and conditions:  Before signing this acceptance form, I / we have read and understood and 

agree to the School's offer document for home-educated children, containing terms and 

conditions. I recognise that this will undergo reasonable change from time to time. The most 

recent copy will be made available via the school website.   

Disclosures:  I / We have already completed relevant emergency contact and permissions 

documents and will continue to update the school should changes occur. These include 

providing details of any medical condition, health problem, or allergy affecting my / our child; 

any learning difficulty, disability, or special educational need of my / our child (for example 

autism, dyslexia, dyspraxia, attention deficit disorder, visual or hearing impairment, or any 

condition requiring use of a wheelchair); and any behavioural, emotional, and / or social 

difficulty of my / our child. I / We attach in confidence details of any relevant information 

received since my / our previous disclosure. 

Medical matters:  I / We attach in confidence all relevant information about any medical condition, 

health problem, or allergy which affects my / our child and / or which may prevent my / our 

child from taking a full part in any part of the school curriculum, as well as outdoor activities.   

Court orders:  Where I am / we are separated or divorced, I / we have informed the School of 

this.  I / we have also disclosed all court orders or criminal proceedings in relation to my / 

our child and all court orders, criminal proceedings, statutory demands, or bankruptcy 

petitions relating to either parent (including any court orders relating to financial matters).  

I / We will disclose any subsequent court orders criminal proceedings, statutory demands, 

or bankruptcy petitions to the School. 



Parental responsibility:  I / We both have parental responsibility (i.e. legal responsibility) for the 

child named above.  I / We confirm that no other person's consent is required for the child 

to attend the School. 

Cancellation or withdrawal:  I / We will not cancel my / our acceptance of this place or 

withdraw my / our child from the School without first giving 6 week’s notice or ensuring 

that the 6 weeks fees are paid in accordance with the School's Terms and Conditions for home-

educated children.   

Data protection:  I / we consent to the School obtaining, using, and holding personal data, 

including sensitive personal data such as medical information, to be processed lawfully and fairly in 

accordance with the Data Protection Act 2018, for the purposes of safeguarding and promoting the 

welfare of my / our child and ensuring that all relevant legal obligations of the School and myself / 

ourselves are complied with. 

 

Signatures of parents / legal guardians 

 

 First parent / legal guardian Second parent / legal guardian 

Signature   

Title 

(e.g. Mr, Mrs, Ms) 

  

Name in full 

(please include all names) 

 

 

 

 

Relationship to child   

Date   

  

Please return this form to the School Office Manager, Dame Catherine Harpur’s School, Rose Lane, 

Ticknall, together with a confidential letter addressed to the Head if there are any matters of which we ought 

to be aware regarding your child. 

 


