
 
DAME CATHERINE HARPUR’S POLICY AND 
PROCEDURES FOR HOME-EDUCATED CHILDREN 

 
Introduction and summary regarding provision for home-educated children at Dame Catherine 

Harpur’s School 

Dame Catherine Harpur’s School is an independent school for pupils from ages 3 to 11 which 
continues to offer part-time models of schooling alongside full-time education from compulsory 
school age (after our pre-school provision.) We offer sessions for children who are home-educated 
and a flexi-school option.  

 
What do we mean by home-educated? 
The responsibility to ensure that a child receives full-time education while he or she is of statutory 
school age lies with the parent/ carer with parental responsibility. The 1996 Education Act states 
that the parent/carer of every child of compulsory school age shall cause him or her to receive 
efficient fulltime education suitable to his or her age, ability and aptitude, and to any special 
educational needs he or she may have, either by regular attendance at school or otherwise.  
Some parents/carers may decide to provide a suitable education by educating their children at 
home, often joining home-education groups, rather than seeking to enrol their child at a school. This 
is known as Home schooling, Home-educated or Elective Home Education. In this case the 
parent/carer takes full responsibility for the education of the child.  
 
 
What is flexi schooling and how does this differ from our offer for home-educated children? 
 
Dame Catherine’s accepts flexi-schooling and families interested are welcome to read our policy on 
flexi-schooling. 
 
Flexi-schooling is not the same as home-schooling or home-educated. Children who flexi-school are 
placed on the school admissions register and the responsibility for the child’s education lies with 
the school. Parents/carers who request flexible attendance are asking for a pattern of provision 
which will involve both attendance at school as well as times when the child will receive educational 
provision at home. The school is agreeing, in effect, to a child being absent 1 or 2 days a week to be 
educated with parents. 
 
Provision for home-educated children at Dame Catherine Harpur’s School 

Our policy and procedures for providing a ‘membership’ to our school for home-educated children 
have been developing since home school sessions were introduced in 2017, with a major review in 
January 2020. This was in response to changes in demography at our school and a greater interest in 
home-school places.  

This document is intended to provide more in-depth information regarding our home-school offer 
and support parents with considering their options. 
  
Dame Catherine’s will consider applications for attendance 2 days per week. Whilst we have existing 

children attending for 1 day a week, from September 2021 applications for 1 day a week can only be 

considered in exceptional circumstances. These include where there is an intention for a child to 

work up to attending 2 days a week, or when the school deems that it has significant enough 



capacity to cope with a new child attending 1 day a week. Whilst additional days on a temporary 

basis might be possible, the school does not consider 3 days or more on this model longer term (for 

more than 1 term,) given that in such a case, a child would be educated for a greater amount of time 

in school than at home. The school would expect children attending for 3 days or more to be on roll 

at the school and apply for flexi-school provision unless there are exceptional circumstances deemed 

as acceptable to the headteacher. 

What the family can expect from Dame Catherine’s  
 

• As with full  / flexi-time children, the school will provide information in advance as to 

curriculum content through the challenge question overviews sent to parents. The school 

will endeavour to give an indication at the beginning of a new challenge theme, which 

subjects might be taught on which days, but retains the right to adapt this curriculum in 

order to best meet the needs of full-time children. As the school teaches certain subjects in 

an integrated way, it is not always possible to provide a detailed timetable of subjects for 

each day.  The school will endeavour, as a minimum to share when science and outdoor 

learning and PE will be taught. There might be a small extra charge for sports provision due 

to the school buying in specific sporting expertise and equipment. As a general rule, English 

is taught daily and maths on 4 or 5 days a week.  

• There will be times when the curriculum for the day is altered eg. due to specific themed 

days or as a result of certain weather. 

• Children will be included in the wider life and opportunities of the school such as sports 

days, performances, family celebrations and events etc. as much as possible. In order to 

attend events which are not whole sessions, should they be held on an alternative day to a 

child’s usual attendance, there will be no expectation for the family to pay for attending this 

event. Should children wish to attend an extra session or a whole day, there will be a charge. 

• It is possible to book extra days where the school has availability, but should the child be 

attending 3 days a week for an extended period of more than 1 term, the family will need to 

discuss flexi-schooling as an alternative option. 

• The school will not be able to accommodate one-off changes in days due to circumstances 

such as illness, holidays, attending other activities etc. Parents should write to the 

headteacher with any potential exceptional circumstances at least 2 weeks in advance and 

these will be considered individually. Where there is a forced closure (eg. due to a flood), an 

INSET day or where the school requests for a child to remain at home as a result of part of 

an isolation measure (covid 19) parents are welcome to agree an alternative day with the 

school. Should this not be possible, the family can request a refund for that day. 

• Should parents wish to formally change the day / days a child is attending, the parents can 

request this, giving as much notice as possible but a minimum of 4 weeks (not including 

holiday time.) Changes cannot be guaranteed, but the school will do its best to 

accommodate families.  

Are home-educated children included in school visits?  
 
Children who have a place at the school on the day the visit is to take place 
 

• A child who has a place at the school on the day of the visit will be included in the visit. 

•  Should a child NOT wish to accompany the visit, parents are welcome to book a session on 

an alternative day instead.  



• Should the child take part in the visit, parents will be expected to cover the full cost of the 

day (as usual) and the cost of the visit. 

Children who would not normally be due to attend school on the day the visit is to take place 
 

• The school will not always be in a position to open up all visits to home- educated children 

who attend on other days but will do so if there are spaces available. Should this be the case 

the one-off charge for the day in total will be outlined at the beginning of the trip. This will 

take account of charges to cover adult staffing and supervision, transport and visit costs.  

• There might be times when a parent who is home educating might wish to take their child 

and meet the school group at the venue. This will be at the discretion of the headteacher. In 

this case, where the school has no responsibility for the child, parents will need to cover the 

cost of the entrance fees etc. but there will be no additional charge for the day. This will only 

apply where it is an additional day for a home school child. The parent will be expected to 

pay the full cost of their place in addition to that of the child. 

 
How does a parent / carer register interest and criteria used, should the school be oversubscribed?  

 
Dame Catherine’s is fortunate to have children whose families bring a wide diversity of backgrounds. 
We do not discriminate in terms of race, sex or disability. Please see our SEND policy for further 
details on children with disabilities or special educational needs.  
 
• Parents should initially enquire about the availability of spaces from the school office. We will 

need to ensure that spaces are available for families looking for a full-time or flexi-school place 
on roll at the school.  

• Should there be insufficient space to accommodate requests from home-schooled families, 
waiting lists will be used. The criteria listed below would apply regarding part-time places for 
home-schooled children: 

 
1. The presence of a sibling already in the school or pre-school;  
2. Attendance in the pre-school provision 
3. A previous family connection with the school 
4. The family has shown an ongoing interest in sending their son/daughter to the 

school as demonstrated by attending an Open Day or visiting in person. 
 
Ultimately it will be the decision of the headteacher as to whether he or she feels the school can 
offer provision for a child who is being home-educated. The governing body (our Trustees) has 
agreed a general approach to requests from home-schooled families, but this does not preclude the 
headteacher from the need to consider each request individually.  
 
New families applying to the school for a place for their child should complete an expression of 
interest and trial session form and, should a place be offered complete the relevant application form 
to book a block of sessions for their 
child.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                     
 

What will the Headteacher consider?  
• Safeguarding the child is of paramount importance.  

• There may be resource implications; effective co-ordination will require time and, whilst 
there is no obligation to do so, our school wishes to do what it can to support families by 



sharing any relevant approaches and resources. This will need to be taken into consideration 
when offering a place to a child. 

• The overall impact on the current group of children and the school at the time. 

• Where a child has additional needs the school might need to discuss with parents how 
additional support will be funded. Where the child has an EHCP, the provision might need to 
be discussed with the local authority.  

 

What will need to be agreed? 
In all cases where membership for a home-school child is agreed, the school will seek to clarify 
whether the family would like an ongoing place for their child or short-term membership in blocks of 
10 weeks. Parents will be asked to complete an application form and provide details as requested on 
the form. 
 

Option 1: Block of set number of weeks (minimum 10 weeks)  

When this might be a suitable option 

• Where the provision forms part of a wider suite of educational sessions to make up a child’s 
education, which might change on a more frequent basis.  

• Where the family is less interested in their child being part of a longer-term community and 
accessing wider opportunities. 

• Where families wish to have a trial period for our home-school provision 

• Where a family needs to have several weeks break from attending sessions at Dame 
Catherine’s.  

 
Payment and conditions (the commitment expected by Dame Catherine’s) 
The agreed block of time should be paid for in instalments by the date specified on invoice. This 
could be several weeks in advance of sessions attended so that the school is protected from a 
sudden change in attendance when staffing has been planned. 
Families must sign up to a block of time (10 week minimum) and no fees can be returned for 
sessions missed. 
 
 
Further considerations 

• The school place will be kept open for that period, but the place cannot be guaranteed 
thereafter, should the school have applications from other families wishing a longer-term 
place. 

• The family have responsibility for applying for another block of time should they wish for 
their child to continue, giving 4 weeks notice. 

• The only way of guaranteeing a place in school is to subscribe to an ongoing place, which is 
based on paying for 38 weeks. 

 

Option 2: A continual place 

When this might be a suitable option 

• Where the family is looking for a longer-term provision with a consistent approach.  

• Where the family is looking for their child to ‘belong’ to a school community but just on a 
part time basis for a couple of days a week. 



• Where the family would like their child to access wider school opportunities such as school 
parties / discos, sports days, concerts and performances, celebrations, school visits.  

 
 
Payment and conditions (the commitment expected by Dame Catherine’s) 
 

• Fees to be paid by monthly standing order or in advance half termly by agreed payment 
schedule. 

• We ask for a minimum of a 4 week notice period (not counting school holiday time) should 
the child be leaving school or wish to apply to change the days a child attends. Changes to 
days will be considered where possible but can’t be guaranteed. 

• In order to secure an ongoing place, families will need to pay on an ongoing basis for 38 
weeks, even where holidays are taken in term-time. 

• Where there are special circumstances unique to that family eg. extended ‘time out’ for a 
specific reason, should the family wish the place to remain open, there must be a special 
request submitted to the headteacher, who will consider this circumstance on an individual 
basis. 

 
Further considerations 
 

• The school place will be allocated on an ongoing basis. Should the school need to consult 
parents regarding a potential change in provision (for example due to a capacity issue as a 
result of full time or flexi-school applications) it will give at least 4 weeks’ notice in line with 
the notice required by parents.  
 

Monitoring provision for home-educated children 

As a school, we do not monitor the content or quality of home education. However, if it appears that 

there are extensive conflicts in methodology or expectations which are causing barriers to either the 

child and / or others in the group, the school may ask the parent/carer to discuss these barriers and 

reserves the right to withdraw its agreement to the home-schooling place if deemed necessary.  
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